Architectural Review Committee Checklist

Please note that ARC applications will not be processed until all information is submitted.  The following is a list of items required to process your ARC application.  There may be additional information needed after review of the ARC application.  ARC applications can take up to 30 days to approve after all required information is received.  Please plan accordingly.

  Signed and fully completed Architectural Review Committee form.

  Copy of the proposal for work to be performed by a licensed, bonded, and insured contractor in the State of Oregon.

  If this is an application for a mini-split installation, complete drawings must be submitted showing location of the condenser unit, distance from the building, and where refrigerant lines will enter the building.  All refrigerant lines and electrical lines must be concealed in a downspout-like conduit, which must be painted the same color as the siding.

  If this is a hard-surface flooring installation, all product information must be submitted including a sound-proofing underlayment with an IIC rating of no less than 71.  Please talk to your contractor about IIC ratings, or visit the HOA website and look at “approved products”.

  Copy of certificate of insurance from the contractor who will be performing the work.

  Copy of municipal permit, if required.  Please contact your contractor to determine if a permit is required for your project.

  Proof of current Condominium Owner’s Insurance policy naming Sunshine Creek Condominiums as an “additional interest” as follows:

AOUO Sunshine Creek Condominiums
C/O FRESH START Real Estate, Inc.
6107 SW Murray Blvd., #313
Beaverton, OR  97008



AOUO Sunshine Creek Condominiums
Architectural Review Committee Application
As explained in the Governing Declaration and Bylaws, interior & exterior improvements or modifications require approval by the Association’s Board of Directors.  This is the form to use when applying for such approval.  Please describe all changes you propose to make to your Condominium.  Include a scale drawing(s) with top (plan) and side (elevation) views as necessary to clearly establish locations and elevations of any structures.  Include dimensions and materials and specify color(s) if appropriate.  Your drawing should include existing structures and boundaries where necessary to indicate relative location.  To avoid delay of Board of Directors action, please include all information the Board of Directors will need to make their decision including but not limited to contractor proposals.  All work must be completed by licensed and bonded contractors.  Attach additional pages if needed.

You may deliver this completed form along with drawings to:  FRESH START Real Estate, Inc.; 6017 SW Murray Blvd., #313; Beaverton, OR  97008.  Forms can also be emailed to Manager@FRESHSTARTofOregon.com.







Owner(s):  ____________________________________    Phone:  _____________________________

Email:  	____________________________________    Unit #:  _____________________________ 

Address:	_________________________________________________________________________

Affected address, if different:	_______________________________________________________

Brief description of proposed modification:  ______________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
.













Owner Signature:	_________________________________________________	Date:  __________________

Received By:  	_________________________________________________	Date:  __________________





Board Decision:	Approved  	Declined  

Approval Signatures:	1. _________________________________________

2. _________________________________________	3. _________________________________________

4. _________________________________________	5. _________________________________________

6. _________________________________________	7. _________________________________________







Please allow up to 30 days for Board approval

